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WHY WRITE A REPORT? 

•  Shows the work you have undertaken 
•  Gives an opportunity for you to evaluate your findings 
•  Shows the work you have undertaken 
•  Provides signposts for future projects that may want to 

replicate your methodology 
•  Large organizations (UN, IFRC, Amnesty International, IOM, 

etc.) work with reports, and therefore if you produce a 
report, you are speaking a common “language” 
•  Becomes a document that is referencable 

 
 
 
 
 
 
 
 



SUGGESTED SECTIONS 
•  Geographical context 
•  You should assume that the reader does not know the target geographical 

area. This is the section where you should elaborate (if relevant) on area, 
physical features (relief, hydrology, resources, etc.) and human/social 
characteristics (ethnic groups, religious and political affiliations, 
settlements, etc.). 

•  Crisis/Disaster outline 
•  Give a historical overview of major developments leading to and having a 

significant impact on the  crisis/disaster. 
•  Stakeholders and informational needs 
•  Your map should have a target audience. This may include NGO’s, INGO’s, civil 

society, the State, etc. Provide an explanation of each actor, along with what 
informational needs they have. 
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SUGGESTED SECTIONS (cont’d) 
•  Data collection methods 

•  This is where you may state the origin of reports (% per type, for example), or 
what type of systematic approach you used to approve/verify reports. 

•  Findings 
•  Your map presents the information in a visual manner (i.e. a map). The 

“Findings” section presents each layer of the map, along with a written narrative 
identifying trends across the entire category data set (e.g. “Most reports were 
added in … city (…)”, a common theme in almost all reports was … (…)”, etc.). A 
more advanced means to present your findings is to compare data from one 
category and compare it to data from another (e.g. “Most reports in … category 
were consistent the the geographical location of … category reports (…)”. 

•  Limitations 
•  What kind of data could have been collected to improve the usefulness of your 

mapping project? How much trust should organizations put in your data set, and 
why?  
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REPORT TEMPLATE 
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YOUR TURN! 

CLASSWORK: 
 
Start writing a report on the various entries you collected 
throughout the last week. 
 
HOMEWORK: 
 
Complete the report. 
 
 
  


